KYTC - Professional Services
Application

External (Non-KYTC) User Authorization

Please contact Jason Landes with any questions:

jason.landes@ky.gov



PSR2: Application Access — External (Non-KYTC) Users Authorization

Brief: The purpose of this presentation is to provide external (non-KYTC)
users a step-by-step walkthrough of how to request access to the new KYTC
Professional Services application.

External (non-KYTC) users are required to have a Kentucky Online Gateway
(KOG) profile, prior to accessing the KYTC Professional Services application.

We request that you sign-up for a KOG profile, so that you can then request
access to the Professional Services application. Directions for requesting
access are outlined in the following slides...
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* Allfirst time users of the Professional Services application will be required to request access.
* The first step in requesting access is to type in the following URL into your Web browser of choice:
https://apps.transportation.ky.gov/professionalservices
* Note: We recommend that you use Google Chrome for this application:
https://www.google.com/chrome/
* You will be navigated to the Kentucky Online Gateway (KOG) site: https://kog.chfs.ky.gov/home/
* As an External (non-KYTC) user, you will need to sign-up for a KOG profile to access the Professional
Services application.
* Simply select the “Citizen or Business Partner” option, then “Create Account” to begin the sign-up
€ > C & ntipsy/ssointemal.chisky.gov/ad process.
* Note: A user with an existing KOG account can simply select “Sign In” option to enter their KOG
credentials.

Welcome to the Kentucky Online Gateway

— lama

® Citizen or Business Partner
State Employees and Contractors logging in with Email Address or Username

State Employees and Contractors logging in with KHRIS ID

Create Account



https://apps.transportation.ky.gov/professionalservices
https://www.google.com/chrome/
https://kog.chfs.ky.gov/home/
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&« c 8 https://kog.chfs.ky.gov/public/requestaccount/

Upon selection of the “Create Account”
option, you will be prompted to complete your
Kentucky Online Gateway (KOG) profile.

MyKentucky.gov

Please complete your Kentucky Online Gateway Profile

€ If you already have an existing Kentucky Online Gateway (KOG) Account, please click here to reset your password OR click on ~<iow to log into your account.

Please fill out the form below and click Sign Up when finished.

All fields with * are required.

* First Name Middle Name * Last Name
* E-Mail Address * Verify E-Mail Address
* Password * Verify Password
Mohbile Phone Language Preference
English v
Street Address 1 Street Address 2
City State Zip Code
Kentucky T
Question " Answer
In what city were you born? (Enter full name of city only) A
Question " Answer
What was the name of your first pet? T
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* Upon successful entry of your Kentucky Online Gateway
(KOG) profile, you will see messaging indicating that your
pending account requires email verification.

*  You will need to access the email account that you used

when filling out your KOG profile request.
* Note: You may need to check your email account’s

spam or junk folders.

<« C @& https//kog.chfs.ky.gov/public/

p | @ English ~

MyKentucky.gov

Please complete your Kentucky Online Gateway Profile

© Your account has been requested and is pending email verification. Please check your email and click on the link provided to verify your account. If you do not see
the verification email in your inbox, please check your spam or junk folder.

You have 4 HOURS to complete the process.

If no email was received click here.

If you have already verified your account by clicking the link provided in the email, please click on Sign in button to continue. sl sl 1]
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Account Verification inbox x

KOG_DoMotReply <KOG_DoNotReply@ky.gov=
tome -

08:58 (2 minutes ago) Yy :

j=

Jason M Landes (jasontesting2019@gmail.com),
This email is to help you complete the last step of account set-up.
Your Citizen account username is: jasontesting2019%@gmail.com

Click on the below link now, to activate your account.

https://kog.chfs.ky.gov/public/fwlink/?linkid=f175655e-f8ef-4550-b3f5-a8142391609c¢

Click here for Help Desk contact information
Kentucky Online Gateway

MOTE: Do not reply to this email. This email account is only used to send messages.

Privacy Motice: This email message is only for the person it was addressed to. It may contain restricted and private information. You are forbidden to use, tell, show,
or send this information without permission. If you are not the person who was supposed to get this message, please destroy all copies.
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* Selection of the “KOG Account Verification” email
link shall navigate you to the KOG “Validate New

(& 8 https://kog.chfs.ky.gov/public/ValidateNewAccount/MobilePhoneRegistration?linkid=f175655e-f8ef-4550-b3f5-a8142391609¢ Account” Screen b ¢

MYKY * From here, you may register your Mobile Phone

MyKentucky.gov

Number for easy username and password retrieval
or simply select the “Skip and Continue” option.

Validate New Account

@ Providing your mobile number will allow for easy retrieval of username and password. It will also allow partici plications to send critical communications
about your account.

Register Your Mobile Number

Enter Mobile (812) 598-6700 »
Phone Send Passcode
Skip and Continue

Disclaimer :
« Standard Text Messaging and Data rates may apply. If you do not have an active plan with your cellular service
provider, please click Skip and Continue.
* The Kentucky Online Gateway will never provide your information to outside entities or sell it to marketing
organizations.
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* Selection of the “Skip and Continue” option shall
navigate you to the KOG “Validate New Account”
screen.

* To complete your KOG account validation, select

ll . . . ” .
& (& & https://kog.chfs.ky.gov/public/ValidateNewAccount/SkipContinue?linkid=f175655e-f8ef-4550-b3f5-a8142391609¢ the Contlnue to Slgn ln Optlon' w

MYKY

MyKentucky.gov

Validate New Account

@ Click on the button below to Sign in now and complete the final step of the account creation process.

Continue to Sign in
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< c

MYKY

MyKentucky.gov

@ https://ssoexternal.chfs.ky.gov/adfs/Is/?wa=wsignin1.08wtrealm=http%3a%2f¥2fssointernal.chfs.ky.govie2fadfsP2fserviceste2ftrustBwctx=e390dee

1]

Attention Citizens and Business Par

and password. If you have previous

@ Citizen (or) Business Partner Sign In

Sign in with your Kentucky Online Gateway Account.

2 Email Address

jasontesting2019&gmail.com

® Password Forgot/Reset Password?

Resend Account Verification Email

As of March 30, 2019, logging into the Kentucky Online Gatewa\{ with y(:éjr usemame/passurlolrd is no I;])n e
y created an account, simply login with the email addres e

Selection of the “Continue to Sign in” option shall
navigate you to the KOG “Sign in” screen.

You will be prompted to enter in your KOG account
credentials (Email Address and Password).

Lo 1 ur g VLI pUL LG duau e

WARNING

This website is the property of the Commonwealth of
Kentucky_ This is to notify you that you are only authorized to
use this site, or any information accessed through this site, for
its intended purpose. Unauthorized access or disclosure of
personal and confidential information may be punishable by
fines under state and federal law. Unauthorized access to this
website or access in excess of your authorization may also be
criminally punishable. The Commonwealth of Kentucky follows
applicable federal and state guidelines to protect the
information from misuse or unauthorized access.

Don't already have a Kentucky Online Gateway Citizen Account?

Create An Account

Click here to select user account type
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Professional Services

Welcome CITLABYasonLandesExternal! Manage Account Sign Out

Home Profile

Request Authorization Instructions

First time Internal and External Users: Please click on the link below and fill out the form so that your request for access to Professional Services can be processed.

Reguest Information Page

e Upon successful entry of your KOG account credentials, you will
then be navigated to the Professional Services application to
complete your user authorization request.

* You will now need to enter in your “User Profile Information” that
will identify the type of user access you will have within the
application.

* Select the “Request Information Page” option.

10
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Home Profile

Organization Type:

Central Office

Organization Name:

Construction

Organization Role:

Project Manager

Phone Mumber:

State:

Kentucky

& 319 Commonmwealth of Kemtudey. All rights reserved

Upon selection of the “Request Information Page
” option, you will be required to enter the
following to complete your user profile:

Privacy | Security | Disclaimer | Accessibility

Welcome CITLABYjasontesting20192! Manage Account  Sign Qut

Organization Type
Organization Name
Organization Role

Phone Number / Extension
State (defaulted to KY)

Kentucky Transportation Cabinet
200 Mero Street, Frankfort, KY 40622
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User Profile Information

Organization Type:

Consultants v

Select Org Type

Consultants

Central Office
Districts

Organization Role: Job Title

e 7 |

Phone Number: Ext:

| {812) 593-6700 | | |

Address 1 Address 2

City State: Zip

| | | Indiana ¥ | |
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User Profile Information

Organization Type:

Consultants T

Organization Name:

ma

NORTHROP GRUMPMAM SYSTEMS CORPORATION

Job Title

TUMMEL MAMAGEMENT INC

TUMMEL MAMAGEMEMT IMNC |

BACOMN FARMER WORKMAM EMGIMEERIMNG & TESTING, IMC.

HRV CONFORMANCE WERIFICATION

| (812) 598-6700 ] I |

Address 1 Address 2

City State: Zip

| | |Indiana " |
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User Profile Information

Organization Type: First Mame:

‘ Cansultants v | Jason
Organization Name: User Mame:

‘ BACOMN FARMER WORKMAMN ENGINEERING & TESTING, INC. | | K¥TC\jason.landes

Organization Role: Job Title

Select v

Select
System Admin
Project Manager

Read Only
Address 1 Address 2
City State: Zip

‘ | |Indiana '| |

14
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« 5 C 8 https://testapps.kytc.ky.gov/ProfessionalServices/Authorization/RequestAuthorizationlnstructions e 1 o :
- -
Professional Services
Home Profile Welcome CITLABjasontesting20152! Manage Account  Sign Out

Request Authorization Instructions

Your User Authorization Request is Pending. You will receive an Email notification when you have been approved or denied.

Request Information Page

15
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Professional Services - Access Approved

Yesterday at 815 AM
From no-reply@ky.gov >

Your request for access to the Professional Services Application has been approved.

16
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& C @ https://ssoexternal.chfs.ky.gov/adfs/Is/?wa=wsignin1.08wtrealm=http%3a%2f¥%2fssointernal.chfs.ky.govie2fadfs%2faervices %2 ftrustBiwctx=e390deed-2838-41fb-952e-fbc22b 7f984bBwct=2019-04-08T13%3a55%3a56Z &irp-realm =https://kog.chfs.ky.gov¥%2Fhome...

MYKY

MyKentucky.gov Help | @ English ~

Upon user approval, you will use your KOG credentials
o to access the Professional Services Application.

As of March 30, 2019, logging into the Kentuc your email address
and password. If y

WARNING

@ Citizen (or) Business Partner Sign In

This website is the property of the Commonwealth of
Kentucky_ This is to notify you that you are only authorized to
use this site, or any information accessed through this site, for
its intended purpose. Unauthorized access or disclosure of
personal and confidential information may be punishable by
A Email Address fines under state and federal law. Unauthorized access to this

jasontesting2019@gmail.com website or access in excess of your authorization may also be
criminally punishable. The Commonwealth of Kentucky follows
applicable federal and state guidelines to protect the
information from misuse or unauthorized access.

Don't already have a Kentucky Online Gateway Citizen Account?
Resend Account Verification Email
Create An Account

Click here to select user account type

Sign in with your Kentucky Online Gateway Account.

® Password Forgot/Reset Password?

Lo

17
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* Upon successful entry of your KOG
credentials, you will be navigated to the
Professional Services’ “Dashboard” screen.
* Note: Your Dashboard view and access to
C & https;//testapps.kytc.ky.gov/ProfessionalServices/Dashboard/Dashboard certain application widgets will be based on a +« @

Professional Services your user role and permissions.

Home Profile Welcome CITLABYjasontesting2019! Manage Account  Sign Out

BT T

Statewide
Contracts
Contract Type: Status:
Project Specific Contracts v Open T
Show 10 ¥ entries Search:
Agreement # Item # Description Route County PONZ ehdars End Da Consultant,/Fir Project Manat

eMars
End Date

BUTLER KYTC\UEREMY.EDGEWORTH &

Consultant/Firm Project Manager

PERFORM DITCHING, SLOPE PROTECTION, MILLING, AND ASPHALT PAVING ON  016-KY-0369
THF RLITLER COLIMTY APDROACH T THE -0

18



Thank your for completing this
walk-through!

Please contact Jason Landes with any questions:
jason.landes@Kky.gov



